
Lakireddy Grand Ballroom 
Can seat up to 520 guests theatre style or up to 310 guests banquet style.

Conference Rooms 105 and 110 
Can seat up to 100 guests theatre style or up to 60 guests banquet style.

Breakout Rooms 210 and 215 and 225 
Can seat up to 27 guests theatre style or up to 24 guests classroom style.

Which indoor venues can I book? 



Crescent Arch - Half Dome residence hall
Can seat up to 140 guests theatre style or up to 90 guests banquet style.

Elizabeth’s Garden - Yablokoff-Wallace Dining Center - Maximum of 4 hours 
Can seat up to 44 guests. 

Admin 306 
Exclusive use by Cabinet and Extended Cabinet 
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What is the cost to book a venue? 



Date of Event
Expected Attendee Number
Entry Time
Start Time
End Time
Exit Time
COA

Once we have your COA, you will receive an email letting you know the following 
 
Thank you for requesting event space with Hospitality Services! Please note, your request has
been received but not confirmed.  To finalize the details of your request, please check your inbox
for the meeting invitation.
 
Below is the information we will need at the meeting.

Day of Contact Name & Phone Number
Official Name of Event (for digital sign)
Meeting Topic
Preferred Room Layout
AV Needs 
Catering Needs
Draft Agenda
Senior Leadership Attendee Names

 
Lakeside Catering
If you would like to have food and beverage at your event, Hospitality Services will coordinate all
requests for food and beverage on your behalf. Prior to engaging third-party vendors, you must
first explore UC Merced’s catering options. External catering should only be considered as a last
resort, such as when Lakeside Catering is unable to accommodate your requested date.
 
Transportation and Parking Services (TAPS) 
If your meeting/event requires parking and/ or event signage, please reach out to
TAPS@ucmerced.edu

Contact at HospitalityService@ucmerced.edu or (209) 228-0009 
with the following info: 

How do I request event space?

mailto:TAPS@ucmerced.edu


During the details planning meeting we will also show you drawing of your layouts.



What are the policies for booking a venue?



Special Event Catering 
Advanced Notice Requirements
We strongly encourage early booking to ensure availability. All requests are subject to review
and approval based on operational capacity at the time of inquiry.

Standard Events at least 7 business days prior to the event.
Large or Custom Events at least 10 business days in advance.

Requests submitted within the 5-day window, if accepted, are subject to a $25 or 25% rush fee,
whichever is greater.

Cancellation Policy
Cancellations received within five business days of the event date are subject to the following
fees:

5 business days prior: 25% of total food and beverage cost
3 business days prior: 50% of total food and beverage cost
2 business days or less: 100% of total food and beverage cost

Outside Food & Beverage
Outside food is not permitted at events catered by Lakeside Catering. We reserve the right to
decline service if multiple food providers are involved.

Custom Menu Requests
Lakeside Catering offers a wide variety of menu options; however, custom menus may be
created upon request.

A minimum of 2 weeks' notice is required.
All custom menu requests are subject to a $50 special menu fee.

 

Dietary Restrictions
We are committed to accommodating dietary restrictions when provided with adequate notice.
Please inform our team of any special dietary needs when placing your order. If you have
questions, contact our office for assistance. Our staff is knowledgeable in managing dietary
accommodations safely and appropriately.

Alcohol Service
Lakeside Catering is licensed to provide alcohol service for campus events. A UC Merced
alcohol permit is required and must be approved prior to service.
Important notes:

Bar service is required for all alcohol events.
Alcohol may only be served during the approved time frame indicated on the permit.
All open bottles are discarded at the end of the event.
Unopened bottles must be retrieved from The Pavilion within 48 hours post-event;
otherwise, they will be discarded.
Bar service may be cancelled at full cost if a valid alcohol permit is not provided in
advance.

See next slide for more details



ALLOWABLE
(Drop-and-Go Only – No On-Site Prep or Service)
A local pizza shop delivers boxed pizzas for an office event.
Pre-packaged meals or snacks are delivered to campus and distributed by UC staff or
volunteers.
A caterer drops off food trays and leaves without setting up or serving.
Coffee or bottled beverages purchased in bulk and set up by internal staff.

NOT ALLOWABLE
(On-Site Prep, Service, or Staffing)
Hiring a boba or coffee cart to come to campus and serve drinks to guests.
Engaging a local taco truck to prepare or serve food at an event.
A vendor who stays to set up a buffet, serve food, or clean up afterward.
Paying outside servers or attendants to staff a food/beverage station.

Note: Drop-and-go food delivery is not the same as catering. If someone is preparing,
serving, or staffing the food on-site - that is catering, and such services must go through
UC Merced’s Lakeside Catering.

Outside food is not permitted at events catered by Lakeside Catering.

Can I order catering from somewhere in town? 

Never engage an outside vendor for any AFSCME-covered work without
contacting Procurement & Contracting Services first.
For drop-and-go food delivery, order only from the following pre-vetted
local vendors:

January 2026

http://dining.ucmerced.edu/dining-locations/lakeside-catering
mailto:procurement@ucmerced.edu


How do I order catering delivery?

ucmerced.catertrax.com

Lakeside 2Go
Events ordered through Lakeside 2Go are the sole responsibility of the event coordinator for
clean-up and removal of all catering items.

Lakeside Catering does not provide waste removal or refuse services. For refuse assistance,
please contact Facilities Management to submit a service request.

Delivery fee  $15 on campus or $25 at DCC

https://ucmerced.catertrax.com/


We will check with the Chefs to see if your order can be accommodated. 
Below is the information we will need to place the order:

Delivery Contact:
Delivery Phone:
Building:
Room Location:
Service Choice:
Guest Count:
Delivery Date:
Delivery Time:
Event Start Time:
Event End Time:
COA:
Food/Drink Request:

If you see this, you need to email your catering request to us! 



How do I reserve parking and directional signage? 
Email TAPS@ucmerced.edu with the information below:
Sign Verbiage:
Date(s):   
Timeframe:  
# of Signs:   
# of Spaces:   
Preferred Parking Location:  
Parking Sign Locations: 
Name of Requester:  
Chart of account (COA):   



Questions?

Indoor & Outdoor Event & Meeting Spaces 
Special Event & Delivery Catering 
HospitalityService@ucmerced.edu

(209) 228-0009
https://hospitality.ucmerced.edu/

Contact Information

Special Event & Delivery Catering 
TAPS@ucmerced.edu

(209) 228-8277
https://taps.ucmerced.edu/


